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Ders Bilgi Formu (Tiirkce)

Ders Adr: Ders Kodu: Ders Diizeyi:

Etkili Bilimsel Sunum Teknikleri FBE5560 Lisansiistii

Programu:

AKTS Kredisi:6 Yil-Donem: Giiz/Bahar Se¢meli/Zorunlu: Ortak Se¢meli Ogretim Dili: Tiirkce
Saatler/Yerel Kredi: *Qgretim Eleman(lar)i: mehmet.gunes@mu.edu.tr)

T ‘ 3 ‘ U ‘ 0 ‘ L ‘ 0 ‘ K ‘ 3 *Ogrc|i|n eleman adi yalnizca bilgi ve iletisim amaglh olarak verilmistir. Her bir derse 6gretim elemam atamasi, donem baginda yonetim kurulu karart ile yapilir.

Ogretim Yontem ve Teknikleri: Teorik ders olarak sunum becerilerinin anlatilmast ve 6grenci sunumlarinin fiili gergeklestirilmesi ve
notlandirilmasima dayanir

Dersin Amaglari: Bu ders, lisansiistii 6grencilerin lisansiistii tez ¢aligsmalari sonucunda elde ettikleri ve tirettikleri bilimsel bilginin ve
arastirma sonuglarinin ulusal ve uluslararasi bilimsel etkinliklerde profesyonel formatta sunabilme yeteneklerini gelistirmelerini amaglar.

Ders icerigi:

I. Hafta Giris: Etkili sunum yapabilmenin ayricaliklari, yararlari, zorluklar:

11. Hafta Etkili unumun bes ana 6Zesi; Konusma, Beden dili, Sunum malzemeleri, Sunum Ortami, ve Son Hazirhk..
Konusma: Konusma ve sunum arasindaki farklar, etkili sunum baghklarinin belirlenmesi, sunumun

organizasyonu, etkili sunum baslama teknikleri, etkili sunum bitirme teknikleri

111. Hafta Konusma: Konusma ve sunum arasindaki farklar, etkili sunum bashklarinin belirlenmesi, sunumun

organizasyonu, etkili sunum baslama teknikleri, etkili sunum bitirme teknikleri

1V. Hafta Etkili sunum yapabilmenin sirlari, Beden dili; yiiz ifadesini 6nemi, giiliimseme, géz temasinin 6nemi, eller ve

omuzlar islevleri,

V. Hafta Bas pozisyonun etkileri, etkili sunum elbiseleri ve aksesuarlar, etkili bakisin ve beden dilinin sirlar:

VI. Hafta Sunum Malzemeleri; etkili sunum yapabilmeyi belirleyen kiirsii, podyum, mikrofon, gorsel malzemeler,

resimler, basili malzemeler, yazi tahtalarinin islevleri, etkili sunum malzeme kullanimin sirlari

VI1I. Hafta Sunum Ortami; Etkili sunumun gergeklestirilecegi ortamin se¢ilmesi, organizasyonu, 1siklandirilmasi, ses

diizeninin ayarlanmasi.

VIII. Hafta Son Hazirhk: Seyahat dnerileri, sunum oncesi beden dilinin hazirlanmasi, sunum provalari ve sunum hizinin
ayarlanmasi, sunum gorsel malzemelerin son hazirhigi, sunuma ses hazirhgl, sunum sirasinda ve sonrasinda

olasi sorulara hazirhk, Etkili sunumun en son hazirlik sirlari ve Biiyiik Bulusma. Ara sinav

IX. Hafta Birinci Ogrenci Sunumlari-

X. Hafta Birinci Ogrenci Sunumlari-

XI. Hafta Birinci Ogrenci Sunumlar

XII. Hafta ikinci Ogrenci sunumlari-yariyil sonu siavi
XIll. Hafta ikinci 6grenci sunumlari-Yariyil sonu sinavi-
XIV. Hafta ikinci 6grenci sunumlari-Yariyil sonu sinavi-

Beklenen Ogrenim Ciktilan: Ogrencilerin icinde yatan devi uyandirarak en etkili sunum yapabilme becerilerini gelistirmek, profesyonel is
hayatinda toplumda 6ne ¢ikan bireyler kazandirmaktir.

Ol¢me ve Degerlendirme Yontem(ler)i: Arasiav (%40), Final Sunum (% 60)

Ders Kitabi: Secrets of Power Presentations by Peter Urs Bender

Onerilen Kaynaklar: 1. Do Not Go Naked Into Your Next Presentation by Ron Hoff
2. The Craft of Scientific Presentations by Michael Alley, Springer 2003.

On/yan Kosullar: yok




Ders Bilgi Formu (ingilizce)

Course Name: Effective Scientific Presentation Techniques Course Code:FBE5560 Level of Course: Graduate

Program:All Graduate Programs

ECTS Credit:6

Year-Semester:Fall/Spring Required/Elective: Elective Language:
Tiirkish

Hours/Local Credit: Instructor(s): mehmet.gunes@mu.edu.tr

T‘3‘U‘O‘L‘O‘C‘3

Teaching Method(s): Lecturing in class and student presentations, homeworks and midterm exam and final presentations.

Course Objectives: To improve the presentation skills of university graduate studnts and provide maximum performance in thier
professional life in education, academia or in other public services.

Course Content:

1. Week Introduction. Steps to better communication,

11. Week Importance of presentation skills, the world of communication, five ways to kill a presentation, speech versus presentation, the five
quintessential elements of presentation, the number one fear, six ways to improve confidence, mistakes and learning.

111. Week Speech. Presentation objectives, selecting the presentation topic, organizing the presentation, the 80/20 rule, effective ways to begin a
speech, clichés to avoid, how to end a speech with an impact, secrets of delivering a speech.

1V. Week Body Language. Impact of facial expressions, power of a smile, importance of eye contact, where to put hands, shoulders

V. Week head positioning, handling nervousness, dress of power presentation, secrets of power looks, secrets of body language.

V1. Week Presentation Equipments
Lecterns and podiums, microphones, visuals, computers, handouts, pictures and drawingd, overhead transparencies, flipcharts, slides,
writing boards, secrets on use of equipment

VII. Week Presentation Environment
Choosing location, importance of room size and layout, lighting and its effect, secrets of effective environment.

VI Week Final Preparation
Travel tips, announcement of presentation, Body language, rehearsal, mastering presentation speed, visual aids, daily exercises to
improve your voice, effective ways of introducing a presenter, preparing for questions, proper response to questions, handling negative
interruptions, the final secret, secrets of power presentation. Midterm exam

IX. Week First Student Presentations

X. Week First Student Presentations

XI. Week First Student Presentations

XI1. Week Final Exam Student Presentations

X1, Week Final Exam Student Presentations

XIV. Week Final Exam Student Presentations

Anticipated Learning Outcomes: This course will help students to gain and improve their presentation skills and prepare them to the
professional job performance in the societ

Assessment Method(s): Midterm Exam (40%) and Final Exam Presentation (60%)

Textbook: Secrets of Power Presentations by Peter Urs Bender

Recommended Reading: 1. Do Not Go Naked Into Your Next Presentation by Ron Hoff

2. The Craft of Scientific Presentations by Michael Alley, Springer 2003.

Pre/co-requisites: None




